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The Books and Records Information page lists the 

company name and address of the location where 

books and records are stored. Locations can be 

added as a shared or independent location. 

Any books and records information identified on 

the Company (MU1) Form are available to select as 

a Shared Location from a Branch (MU3) Form.  

To add a location not identified on the Company 

(MU1) Form, users can use the Independent 

Location feature.  
 

Figure 1: Books and Records Information Page 

The name of the individual to be contacted with inquiries or access requests to this location must be listed. 

Multiple contacts for record retention are allowed in the System. Contacts must be specified by industry type(s) 

and state(s). Use the comments field to specify the types of records being retained by your company at that 

location. 

Please consult the State Licensing Requirements page to see if any states have further requirements for this 

section. 

Not Applicable 

 

 

 

 

 

 

 

http://mortgage.nationwidelicensingsystem.org/slr/Pages/default.aspx


 

 

1. Click the Add Shared Location button (see Figure 2). 

 

Figure 2: Adding a Shared Location 

2. Click the Company Name link (see Figure 3). 

 

Figure 3: Selecting the Company 

 

 

 

 

 

 



 

 

3. Select the corresponding Industry Type(s) and State(s). 

4. Click the Save button (see Figure 4). 

 

Figure 4: Entering Shared Location Information 

 

1. Click the Add Independent Location button (see Figure 5). 

 

Figure 5: Adding an Independent Location 

2. Enter information in the data fields. 



 

 

3. Select the corresponding Industry Type(s) and State(s). 

4. Click the Save button (see Figure 6). 

 

Figure 6: Entering Independent Location Information 

 

 Information Viewable in NMLS Consumer Access 

 Branch (MU3) Filing 

 

http://mortgage.nationwidelicensingsystem.org/consumer/NMLS%20Document%20Library/Consumer%20Access%20Fields.pdf
http://mortgage.nationwidelicensingsystem.org/licensees/resources/LicenseeResources/MU3%20New%20App.pdf

